
Using the Bandon Public Library 

Computers

Public Access Features

And

Online Card Catalog

CYBERLYNX

(http://cyberlynxoregon.org)



LESSON OVERVIEW

• Public Access Computers

– Software Available

– Hardware Features

• Using the Browser (Mozilla Firefox)

• Using the Online Card Catalog



Desktop

Note:  No “start” button.  Library computers do not 

have Windows as the operating system.  Clicking this 

icon will return you to the desktop.

Internet Browser 

Application:

Firefox Mozilla –

(instead of Internet 

Explorer or Netscape –

or others)

DOUBLE CLICK THIS 

ICON TO START THE 

BROWSER

Task Bar: Rectangles 

are active applications



LIBRARY DESKTOP 

APPLICATIONS

• OpenOffice Writer 

(Word)

• OpenOffice Calc

(spreadsheet)

• OpenOffice Impress 

(presentations)

• Image Editor (Paint)

• OpenOffice Draw

(graphics)

• Dictionary (digital 

dictionary)

• Calculator

• Games

OpenOffice is free application software similar to Microsoft 

Office functionality.  Go to http://www.openoffice.org/ to read 

about OpenOffice software and get user manuals.



Internet Access: HOME PAGE

Policy Statement and User Agreement



Mozilla Firefox Browser

• Viruses, spyware, and popup ads blocking built in.

• Most viruses,etc. are programmed for IE so generally more secure (Firefox 

has about 10% of market). 

• Uses tabbed browsing to open multiple Web pages in a single browser 

window. 

• Download manager has more features

• Integrated with Google

• Options: fewer but simpler

• Open Source – thus free

• Not integrated into any other software like IE

• Often faster 

– BUT

• IE and Netscape most used; thus, web programmers generally test their 

pages with IE and Netscape but not Firefox and others.

•

•

NOTE

NOTE:  Library’s version is very restricted.  Your home version, which you 

can download, has many more features and menu items.



Firefox Menu

• Menu

– File

– Edit

– View

– Tools

• New Window

• New Tab

• Open File

• Close Window

• Close Tab

• Page Setup

• Print Preview

• Print

• Undo

• Redo

• Cut

• Copy

• Paste

• Delete

• Select All

• Find on This Page

• Find Again

• Switch Text Direction

• Preferences



Printing a Web Page

1.  Click Print in the Toolbar                 OR Select File/Print

2. Click the PRINT box to print your document.

3. Go the circulation desk to pick up your document and pay 

$.10 per page.



Printing a Web Page

A Tip to Save $

1. Select PRINT 

PREVIEW from File 

Menu.

2. View the result 

as shown and 

note which 

pages you want.

3. Close the 

Preview 

window.

4. Choose PRINT 

and specify the 

pages.



Edit Menu

Use EDIT/FIND IN THIS 

PAGE to search the current 

page.

1. Select Edit/Find in this 

Page.

2. The FIND entry 

appears at the bottom 

of the page.

3. Enter the word(s) you 

wish to find.

4. Click Next and the term, 

if found, will be 

highlighted.



Text Size Control – View Menu

1. Select the VIEW 

Menu

2. Click on 

“Increase” to make 

the print on the 

screen bigger.

Click on “Decrease”

to make the print 

smaller.

OR

Use the keyboard 

shortcut CTL++ or 

CTL+-



TOOLBAR

• Tool Bar

– Back/Forward

– Reload

– Stop

– Home

– Print

– URL Address

– Search



Back and Forward

Use the arrows

to move back to

pages you’ve 

visited or forward

from ‘backed’

pages.

Use the little 

down arrow 

to show a list of pages 

you’ve visited

and

click on one to go

there directly.



Reload

Use the refresh icon

to cause a new copy

of the current page to

display.

Why? A page may be

displaying from ‘cache’

memory where it was 

saved when the last

person visited the page.



URL Address

• Type in the address of the web page you want to 

view.

– Examples: bandonlff.org , www.microsoft.com

• Use the Enter key or click the arrow icon.



Pick a Search Engine or Resource

Use the Search 

Assistant in Mozilla 

Firefox to search. 

Google is the default 

or choose other 

options.

Type in your search 

keywords here.



Library PC’s

Hardware Features

• USB ports

– Plug in your camera to view photos

– Bring a flash memory device to save files

• CD/DVD

– Bring your informational CDs

– Cannot load software from them

– Writable 



Saving a File

• Insert your flash drive 

into a USB Port.

– File browsing software 

will automatically run.

– A “Disk” icon will 

appear on the 

desktop.

• In applications, you can 

choose to save your files 

to “disk.”

• You can save files to the 

desktop and use disk 

software to move them to 

your flash drive.



On-line Card Catalog

Type in http://www.cooslibraries.org/ on the address bar of the browser.

1. Pick your search.

2. Type in the words to

search for.

3. Click the “find it” button.

Note Advanced Search



Search Results

Look at all the results

by clicking the page

number or ‘next’

“Check Shelves” means it’s

available for check out.

If checked out, then the due date

is shown.

Note “place a hold”



Search: Advanced

Note:  And, And Not, Or



‘PLACE A HOLD’

1. Enter the number 

on your Library 

card.

2.  Enter your PIN 

number.

3. Select which library 

you’ll use to pick 

up the item.

4. Note a not needed 

date.

5.  Click the ‘submit’

button.

Be sure the library

has your email

address. Notice will be

much faster than regular

mail.



Accessing Your Account

Sign in with your 

library card number 

and PIN number.



Access the HELP Screen for

More Information on How to Use



for Attending

Sponsored by:

• Bandon Public Library and

• Staffed by CyberLynx Corporation, a non-profit, all volunteer organization

• Find a copy of this presentation at (http://cyberlynxoregon.org)


