Using the Bandon Public Library
Computers

Public Access Features
And
Online Card Catalog

CYBERLYNX
(http://cyberlynxoregon.org)



LESSON OVERVIEW

* Public Access Computers
— Software Available
— Hardware Features

» Using the Browser (Mozilla Firefox)
» Using the Online Card Catalog



Internet

Desktop

Internet Browser
Application:

Firefox Mozilla —
(instead of Internet
Explorer or Netscape —
or others)

-DOUBLE CLICK THIS
ICON TO START THE

BROWSER

Task Bar: Rectangles
are active applications

Note: No “start” button. Library computers do not
have Windows as the operating system. Clicking this
icon will return you to the desktop.



LIBRARY DESKTOP
APPLICATIONS

« OpenOffice Writer [t

 OpenOffice Calc
(spreadsheet)

 OpenOffice Impress
(presentations)

w2 « Image Editor (Paint)

 OpenOffice Draw
(graphics)

* Dictionary (digital
dictionary)

« Calculator

« (Games

Dictionary: ~  Spreadsheets

OpenOffice is free application software similar to Microsoft
Office functionality. Go to http://www.openoffice.org/ to read
about OpenOffice software and get user manuals.




Internet Access: HOME PAGE

File Edit View Tools

Back ~ Forward ~ Regad Tof Hc??ﬁe P’I”ﬁ"lt G hitp:/pwww.google comy [=[b] ‘@J inpgle (G
|| Cox High Spaed Internet We... | [C| coogle (5]

Web Images Maps News Shopping Gmail more ¥ iGoogle | Sign in

Google

Policy Statement and L

file Edit View Tools

Jser Agreement

Advanced Search

Preferences
¢ i Preferences
T : i = = Google Search | I'm Feeling Lucky | aralede Tosla
* Reload Home Print (=L HP L i i}

|| Cox High Speed Internet We... | [| Coos County Library Ser... 5 |

Coos County Library Service District

Internet Usage Policy and Terms of Use

Advertising Programs - Business Solutions - About Gooale

Fisuse of Library computers will result in the loss of computer privileges,ls
lpotential loss of library privileges, and possible prosecution. Such misuse

©2008 Google
includes, but is not limited to:

1. Using this network for unlawful activities (in violation
of federal, state,or local laws). Unlawful activities include, but are not
imited to, accessing obscene materials and/or child pornography.

2. Hacking into the library computer system or any other computer system,
ldamaging or attempting to damage equipment or software; interfering with
lsystem operations, integrity, or security; gaining unauthorized access to
ianother person's files, sending harassing messages to other computer users;;
laltering or attempting to alter settings of the Library computers; and/or
violating copyright laws and software licensing agreements.

3. The Library reserves the right to suspend internet computer/network use [+

By clicking this button | agree to the policies and terms above

the entire policy can be viewed here

Done

& [ tdsk-Fle srowser)  [@ Coos County Library ..

0«‘, Thujan 17, 106 PM

4 Find: | | & Next {® Previous Highlight =l [Cimatch case

\' Dane

| () [disk - File Browser] H @ Google - Mozilla Firefox

q@ Thu'jan 17, 1:26 PM



Mozilla Firefox Browser

Viruses, spyware, and popup ads blocking built in.

Most viruses,etc. are programmed for IE so generally more secure (Firefox
has about 10% of market).

Uses tabbed browsing to open multiple Web pages in a single browser
window.

Download manager has more features
Integrated with Google

Options: fewer but simpler

Open Source — thus free

Not integrated into any other software like |E

Often faster
— BUT

|IE and Netscape most used; thus, web programmers generally test their
pages with |[E and Netscape but not Firefox and others.

. Library’s version is very restricted. Your home version, which you
can download, has many more features and menu items.



Firefox Menu

A ‘Google - Mozilla Fitefox
Hcﬁﬁe p |Gl bt google.comy Ml SN
|| Eox High Spaed Internet We... [C| Google =
Web |mages Maps News Shopping Gmail more v iGoogle | Sign in
e Menu .
s  * * New Window
— Flie . New Tab
— Edit « Open File
— View « Close Window
— Tools « Close Tab
« Undo « Page Setup
* Redo e Print Preview
« Cut ]
. Copy * Print
 Paste
* Delete

» Select All

 Find on This Page

* Find Again

« Switch Text Direction
* Preferences




Printing a Web Page

1. Click Print in the Toolbar ... OR Select File/Print

Print

3 Google - Mozilla Firefox
I it &)
Printer
B
Printer Name: ‘ CUPS/Laser S 1‘ Properties.,,
L
W Printer Description; [Z] Print to File
Print Range Copies
% All Pages Nurnber of copies: | 1 l

= =" Dpogle

Print Frames

I= 179 =

search | I'm Feeling Lucky |

Cancal - i} Print’ | s - Business Solutions - About Gooale

©2008 Google

2. Click the PRINT box to print your document.
3. Go the circulation desk to pick up your document and pay
$.10 per page.



Printing a Web Page

-1

Page: 4 4« (1 | of 5w

Close

A Tip to Save $

=[5

+ Home
« Apourt Us

« ONRS

+ Contact Us

Bandon Library Friends and Foundation Inc. - Donors

+ Calendar

« Giving/Supporting
+ PNOTo Gallery
+ Newsletter

Bandon Library Friends and Foundation, Inc:

The New Bandon Public Library

BLFF recognizes the many generous
organizations and people that made
the construction of the new library a
reality.

+ Groundbreaking: June 7, 2003
« Completion: June 30, 2005

RECOGNIZING THE GENEROUS ORGANIZATIONS AND PEOPLE
WHOSE TIME AND GIFTS HAVE MADE THE DREAM COME TRUE

PRIVATE FOUNDATIONS
Paul G. Allen Charitable Foundation
Autzen Foundation

Ben B. Cheney Foundation

Collins Foundation

Coos Foundation

Coquille Tribal Community Fund
Ford Family Foundation

Meyer Memorlal Trust

http://bandonlff.org/Donors htm

=] [disk - File Browser]

@ it &
Oregc
Oregg Printar
Patricl)
Normy Printer Name! | CUPS/Laser | Properties...
Caryll
3 cons Printer Description; ] Print:to File

Print Range

@ All Pages

Pages

Print Frames

Print

Select PRINT
PREVIEW from File
Menu.

View the result
as shown and
note which
pages you want.

Close the
Preview
window.

Choose PRINT
and specify the
pages.



Edit Me

= Use EDIT/FIND IN THIS

&« % @ & & T =0
e e B S ~ PAGE to search the current
|| Cox High Spaed Internet We.., |G| Google [ | ) Bandon Library Friends and .., -
Web RiitaniiiiamiiiiansiiiiiimSRil-=Raas iGoogle | Sign in
Ui i page.

. Google 1. Select Edit/Find in this

Select Al Cube et i o o 2. The FIND entry

e appears at the bottom

of the page.

3. Enter the word(s) you
wish to find.

4. Click Next and the term,
if found, will be

highlighted.

Done

‘\ \ & Google - Mozilla Firefox ‘

3 Find: ] | B Next @ Previous Hlighit ] /match case

Done

‘ [disk - File Browser] l @ Google - Mozilla Firefox




Text Size Control — View Menu

EEE

(=X

File Edit View Tools

oo £ Increase 'étrl++ th'tpwwwwwwm/ x| b iG] & 1 . S el eCt th e VIEW

Cox Hig| Decreasa ctr|+. & | LI Bandon Library Friends and' ..,

. Fasdel Menu
Go ugle“ |
2. Click on

Google Search | I'm Feeling Lucky m&%mo; b I n Crease » to m a ke
TR TN the print on the
screen bigger.

. . il
Mormal  Ctrl0

Click on “Decrease”
to make the print
smaller.

OR

Use the keyboard
[E | @ soogle - Mozila firefox | =" Wl Thufan 17, 1148 M Shortcut CTL++ Or
CTL+-




TOOLBAR

;—_—~

le Edit View Tools

&« B _ @ T 1 e B | &
Back Forward ~ Reload ~10p Home Print G hitpy google.com/ =l G- | I'e BN
A lmbaem ik Adis LI ranata

* Tool Bar
— Back/Forward
— Reload
— Stop
— Home
— Print
— URL Address
— Search



Back and Forward

File Edit View Tools

Use the arrows
to move back to
pages you've
visited or forward
from ‘backed’
pages.

= )

Use the little
down arrow

\4

to show a list of pages
you've visited

and

click on one to go
there directly.

&
Back

| Done

-

Agbut Us
Me&tngs I
Members |
Dorors

- Abolit the

- Programs/Event
Calendar

| Giving/supportic

Phioto Gallery
Newsletter

" Reload

&t

Hc;r;we prnt: L http://bandonlff.org/Donors html

m‘“‘\w\\

Bandon Library Friends and Foundation, Inc.

The New Bandon Public Library

BLFF recognizes the many generous arganizations and people that

made the construction of the new library a reality.

Groundbreaking: June 7, 2003
Completion: June 30, 2005

RECOGNIZING THE GENEROUS ORGANIZATIONS AND PEOPLE
WHOSE TIME AND GIFTS HAVE MADE THE DREAM COME TRUE

PRIVATE FOUNDATIONS

Paul G. Allen Charitable Foundation

Autzen Foundation

Ben B. Cheney Foundation

Collins Foundation

Coos Foundation

Coquille Tribal Community Fund

Ford Family Foundation

Meyer Memorial Trust

Mildred E, and Harvey Mudd Foundation
Oregon Community Foundation

Oregon Cultural Trust

Patricia D. and William B. Smullin Foundation
Norman F Sprague Jr, Foundation

Caryll M. and Norman F. Sprague Foundation
Herbert A: Templeton Foundation

Rose E. Tucker Charitable Trust

BENEFACTORS

fE]

|| [disk - File Browser]

- [Google - Mozilla Fire.., H & Bandon Library Frien,.,




Qxl

Use the refresh icon
to cause a new copy
of the current page to
display.

Why? A page may be
displaying from ‘cache’
memory where it was
saved when the last

person visited the page.

Reload

File

« @ » @
Back Forward ~ Reload

|| Cox High Speed Internet We...

o4

L |

Home Brint

[C| Google

[G] http:/www.google.com/

les3t



URL Address

« Type in the address of the web page you want to
Iew.

xamples: bandonlff.org , www.microsoft.com

Fle Edit View Tools \ /

&« 9 @ @ & Fre & [

Back  Forward  Reload Home Print [L_,letgp.//www.gggle.com/ [l Qi :

| | Cox High Spaed Internet We... (C| Google &

Web |mages Maps News Shopping Gmal moreV iGoogle | Sian In




aaaaaaaaaaaaaaa

Home Print [ NEEP: -

=l b Gl \ 15

3 [IGL
C|eoagte
.Y! Yahoa
& Amazon, cam
'@Creativa Commens
= ictionary.com
Y eBay

Add Engings...

Pick a Search Engine or Resource

Use the Search
Assistant in Mozilla
Firefox to search.

Google is the default
or choose other
options.

Tybe in your search
keywords here.

| @ Google - Mozilla Firefox



Library PC’s
Hardware Features™™

« USB ports

— Plug in your camera to view photos
— Bring a flash memory device to save files

- CD/DVD

— Bring your informational CDs
— Cannot load software from them

— Writable
- ,




Saving a File

. El Sic=File B EHEE
file Edit View Go Bookmarks Helj
Insert your flash drive e
[ ] Up Reload ' Home  Computer = Search
into a USB Port. [fot? X BT 7 = i B
. . £3 Desktop 200706 JunCoast’ W AboutBLFF_files bu2006065525 Calendar of Events_ CASA  compClass
— File browsing software s -
. I | t t- I I Tr““ mm[?emass E fron?achlap fromE{)Glz ; E
DDDDDDDDD = =
will automaltically run. = - - - P =~ :
libcorppics Library picsaclass Unlimited Potential ~ AboutBLFFhtml
A “Disk” icon will - Ar 1
appear On the acEng advanced.png [ pppppppppp Calendal'?o::‘Events‘ ca_rti;\g p})png
deskt H 1 oo
e S O p ' v d pppppppppp ] d!skﬁwselpng find.png :ol:vd. gggggggg pngﬁ ............
I:iil - 4 S
I I - t' bonEAG  /fmedaarsi foprgl  net :ﬁexe Dasswo\rd‘l._ock.exe ppppppppppppppppppppp
n applications, you can = -
[ ] ‘ =
choose to save your files = e
11 . 7
to “disk.
You can save filestothe . . . -

desktop and use disk
software to move them to
your flash drive.



On-line Card Catalog

Type in hitp://www.cooslibraries.org/ on the address bar of the browser.

File Edit View Toals

» @

& .
Forward ~ Reload

Back

|| Cox High Spaed Internet We...

1. Pick your search.

Note Advanced Search

Done

i) -
Home Print

o =

C. http:www.cooslibraries org/

(. COASTLINE - Coos Count... |3 || Bandon Library Friends and ..,

Hours Search Suggest Contact Calendar Events &Info

Bandon

Help

Title Wave 2008!

E°:Sf|’:" ride the Title Wave!
Dora A

Lakeside

Myrtle Point Coos County Reads Program chooses mystery novel

"Origin" by Diana Abu-jaber, Click here to learn more!
North Bend

Powers Catalog Quick Search
SD41-MCR & MPi
search
'
e by keyword
- # author
|
 subject

title

for: [abujaber

find it!

advanced search

Didyotiknow? |

Coastline patrons have access to a vast archive of free
online automotive repair Information found In Auto
Reference, including wiring diagrams, repair procedures,
recall information,and service bulletins. Data on hundreds
of vehicle makes and models from 1945 to present can be
found in this valuable resource.

NYT Bestseller Lists - Jan 13  view all categories

Extended s

Services
Interlibrary Loan
Outreach
Services

Courier Van

Browse

Books on tape

Music CDs

log in to your account e
COOS COUNTY LIBRARY SERVICE DISTRICT

What type of
internet
connection do
you use?

¢ Dial-up

¢ Broadband

RevizWw-4
Fiiu, Jan
Chi Minh
Revolutionary to
lcon

Free
Audiobool

Man that
Corrupted
Hadleyburg and
Other Stories,
The by Twain,
Mark

Works of Tacitus,
Vol. I, The by
Tacitus, Publius
Cornelius,
Gordon, Thomas

_Nederigheid by

3. Click the “find

2. Type in the words to
search for.

it” button.

~

=

| @ COASTLINE - Caos G,

W Thujan 17, 1:48 PM




Search Results

File Edit Wiew Tools

o & b =
& . _ LS [~ ] 0y P A ~H - - Al
Back Reload! Stap: Home ‘Brnt C. httpiwww.cooslibraries.org/searchfa?a =l b Gl |

|| Cox High Speed Internet We... ¢ Coos Cooperative Librar... |3 | | | Bandon Library Friends and ..,

Look at all the results
by clicking the page
number or ‘next’

I

log In to your account
COOS COUNTY LIBRARY SERVICE DISTRICT

Home Hours Search Suggest Contact Calendar Events & Info Help

| AUTHOR ~| labudaber | System Sorted ~| Sort |
Search |
[T Limit search to avallable items

3

Save All On Page

AUTHORS (1-12 of 12)

Abu Jaber Diana
Crirvevrey Arabian jazz view details

Abu-Jaber, Diana @

New York : Harcourt Brace, c1993 c1993

place a hold ‘ ‘add to cart

LOCATION CALL NO. STATUS

J A ; RECENTLY
ABL- {
BANDON New Fiction ABL-|ABER RETURNED

N Ote “p I ace a ho I d 7 COOS BAY Fiction ABLJ- JABAR. DIANA Arabian CHECK SHELVES

H‘;'ORTH BEND Oregon: g\ AgER, DIANA Arablan jazz CHECK SHELVES

“Check Shelves” means it's

There are additional copies/volumes of this item available for CheCk Out
o et e, cietalle ® | If checked out, then the due dat
is shown.

MNew York : Norton, 2003 2003

place a held

o LOCATION CALL NO. STATUS
DORA New fiction ABU-JABER, DIANA Arabian CHECK SHELVES
MYRTLE PT New Book  ABU-JABER CHECK SHELVES
NORTH BEND Fiction  ABLU-JABER, DIANA Arabian Jazz CHECK SHELVES

Waiting for contentcafe.btal.cam.., =

=1 N o s e e s S | B R S e R Tt



Search: Advanced

File Edit Wiew Tools

& .
Back Reload

|| Cox High Spaed Internet We...

Dane

6 =
Home Print

L http:fswww.cooslibraries.org/search/x

| | search COASTLINE (& | I Bandon Library Friends and ..,
N
log In to your account
COOS COUNTY LIBRARY SERVICE DISTRICT

Home Hours Search Suggest Contact Calendar Events & Info Help

Keyword Author Subject ISBN/ISSN N Ote : And [} And N Ot, O r

Advanced Keyword Search

Please fill In the form, select limits, and click Submit (or choose a Simple Keywafd Search).
Clear Form |

Any Field: |
Any Field: ~|
Any Field: |
Any Field: ~|

Limited to: Sorted By:

[T Limit search to available items Search and Sort:
[sorted by relevance ~|

ANY

A > Bandon I
Location: |B > Coos Bay i SUBMIT

C > Coquille
D > Dora

ANY

ADULT BKS ETC
Materlal Type: | CHILD BKS ETC

YOUNG ADULT BK

LARGE PRINT [v]

Language:

After and Before
Year: [——

fi=| | @ search COASTLINE- .., B2 @) Thujan 17, 1:49 PM



'PLACE A HOLD'

File Edit Wiew Toals
s - . @ i} = C http:ffwww.cooslibraries org/searchfaabu-jaber/aabu+jaber/1%2C1%2C12%2CZ/requestexacts | = | |» [CJ{
Back Reload Home Print '~ R ' i ! < g = L B2l
|} Cox High Spaed Internet We... (. Coos Cooperative Librar... 4 | | | Bandon Library Friends and .., v

“wssbarcode:

PIN:

log Into your account s
CO0S COUNTY LIBRARY SERVICE DISTRICT

Home Hours Search Suggest Contact Calendar Events & Info Help

For security purposes it Is now necessary to enter vour library card barcode number and & personal
|dentification number (PIN) Instead of name and barcode to access your Coastline account,

o Your new PIN rmust be at lsast 6 characters in length
® The PIN must cont and numbers

e [Fyolu see one PIN

already created, then submit - OR - Ifyou see one PIN

bax but you have not yst create rhe PIN field blank. click submit, and you will be
prompted to creat

e If vou see 2 PIN boxes vou're ready to create a new PIN. Enter your new PIN In 2ach box then submit,

Enter the number
on your Library

card.
Enter your PIN
number.
Select which library [
you'll use to pick

up the item. Be sure the library
Note a not neede = has your email
date. address. Notice will be

Click the ‘submit much faster than regular
button. mail.

Requesting Arabian jazz / Diana Abu-Jaber
Please enter the following information:

» '12345678912345"
L
Barcode #; [
joe78931

Please enter your PIN |
>

choose a pickup location: [ {Choose a Pickup Logation) ~|

LofaTE or leave the following unchanger | Month ~| [Day ~{[2008 ~|

C) Home  Help

|T=3| | @ Coos Conperativa Libi. | & (@) Thajan 17, 150 PM




rint

,(* http://vwm.cooshbraries.org/

ASTLINE - Coos Count... j | || Bandon Library Friends and ..

“sssharcode: |

Accessing Your Account

[&] [Cl]

Sign in with your

ASTLINE

= log In to your account [{alEls]

OUNTY LIBRARY SERVICE BISTRICT

Search Contact Calendar Events &Info Help

m Title Wave 2 Take a PJ

Suggest

&

——— Ffle Edit View Tools
N -
Back

| Cox High Speed Internst We..,

library card number
and PIN number.

6t =
Home Print

- Ref:ad | httpifwww.cooslibraries org/patroninfo/188193/top +[ ] [l

(. Coos Cooperative Librar... [ | | | Bandon Library Friends and ...

COOS COUNTY LIBRARY SERVICE DISTRICT

Home Hours Search Suggestitems Comments ContactUs Calendar News & Info

Help

return to

your account | Satolog home

log out

KEYWORD  ~»| |

Search '

[ Umit search to available items

Modify your PIN
Modify Personal Information

Preferred Searches

My Reading History

Reading History Privacy Notice
Patron Rating

Done

You are currently logged in

HAGGERTY, MAUREEN
1335 BEACH LP
BANDON OR 97411
347-5410

KEYWORD  ~| |

Search

[ Umit search to avallable items

Modify your PIN

Modify Personal Information
Preferred Searches

My Reading History

Reading History Privacy Notice
Patron Rating

Home  Help

[E]

| @ Coos Cooperative Libi., | "!i' Qﬁ Thujan 17, 1:54 PM



Access the HELP Screen for
More Information on How to Use

SEE]

File Edit View Tools
0 = T

& ) o =
Back Reload Home Print

|| Cox High Spaed Internet We... 1 search COASTLINE (& | ) Bandon Library Friends and ..,

COOS COUNTY LIBRARY SERVICE DISTRICT
Home Hours~ Search Suggestitems Comments ContactUs Calendar News &

Help

return to
log out your account catalog home

Tutorials Preferred Searches | Renewals | Searching Search Tips

Walkthroughs and Help Info

Book Cart Use the Book Cart for multiple hold requests, printing your list, and e-mailing the
Cart contents

Cancel Holds Cancel holds using the functions available In your account

Freeze a Hold Allow other holds to be filled without losing your place in the hold queue
Multiple Holds Place multiple holds all at one time

Placing Holds How to place holds on Coastline materials

Preferred Use Preferred Searches for frequent searches and e-mall notification of newly
Search added items

Ratings Apply your own personal ratings to items in the Coastline catalog
Renewals How to renew items checked out to you
View Holds How to view outstanding holds in your account

e For security reasons it is now necessary to enter library card barcode number and
PIN to access your account, If you have not yet created a PIN leave the PIN field
blank (in the box, above right) and you will be prompted to create one.

o For reference questions you can Ask a Librarian live!

* Animations require Adobe Flash plugin.

e Add Coastline to your Firefox search menu!

S ptimized for Firefox 2.0 b Please upgrade your browser if using an older
o, Minlmium e : Firefo 1 ternet Explorer 6 or higher. Download

http:/www.cooslibraries,org/screens/help_index:html

| httpifwww.cooslibraries org/screens/help_index.html | | [Q-i

| @ search COASTUNE- .., |

W thujan 17, 1:57 PM



for Attending

Sponsored by:

« Bandon Public Library and

 Staffed by CyberLynx Corporation, a non-profit, all volunteer organization
* Find a copy of this presentation at (http://cyberlynxoregon.org)



