
OUTLOOK EXPRESS

Part 1 & Part 2

Outlook Express in the Classroom is produced by ACT360 Media Ltd.

in conjunction with Microsoft Corporation.

Copyright 1998. All rights reserved. 

CyberLynx 

(http://cyberlynxoregon.org)
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This classroom tutorial is from 

http://www.actden.com/oe/print.htm where it 

expressly permits non-profit, educational use.

The handout booklet is part of a classroom set.  
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these materials on-line and/or print them for your 

personal use. 



Outlook Express

Course Outline

Part 1

Sending and Receiving Email

Fancy Email

Address Book

Part 2

Organizing Email

Customizing the Outlook Express Window

Tips & Tricks, Security Issues



Sending and Receiving Email

Create a Message

Send It Now

Send It Later

Read Your Mail

Reply In Time

Spell It Right



Fancy Email

Jazz It Up

Design Your Own

Sign Your Name

Add a File

View a File


