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Overview

e Getting a hotmail
account

e Using hotmail email
e Using hotmail contacts

e Using the hotmall
calendar

e Signing Off




Lots of Free Email Sites

e Web Results with MSN Search on “free email account”

e Page 1 of 15,681,047 results containing free e-mail account (0.19 seconds)
(with SafeSearch: )

SPONSORED SITES

o - cashette.com
Web based. 3000 MB of storage. Stops spam. 100% effective and free.
o - webhosting.yahoo.com

Set-up fee waived. Yahoo! Web Hosting includes free domain. Reliable service,
trusted provider. Easier to setup with 24x7...

It's FREE! It's EASY and SIMPLE to use FREE Calendar, Notepad, Greeting Cards
and Games included FREE Universal Instant Messenger with E-mail Alert, please click
here to learn more www.mail.com/scripts/common/index.main?signirc1&lang=us



Getting a Hotmail Account

e Goto
http://www.hotmail.com

e Provide the information
requested

e Set up your account
options




| X
o0
- | X
otimali.com oo
o0
o
2 Sign In- Microsoft Internet Explorer 1. Type http://lwww.hotmail.com
File Edt View Favorites Tools Help in th e a d dr e S s b ar
@Back 2, Bt_] L.J (| - Search B Favorites: & 7 g = Ly K e ‘D
, “ , 5
ks 1] g comognsfPwa=nsinint 0epsny=108ct = 2025562 Tarer=4.52130.0oup=Bleply=ftp %2 nave conmidFasf aspaigepisss | [ Go - Lol
H [Py )
2. Click ‘sign up
” Have an MSN Hotmail, MSN Messenger, ar Passport
_ . g account? It's your Windows Live 1D,
& Windows Live
Sign in
dows Live Hotmall
The sy Hotmail brings you 5 windows Live 10; | |
more, M_torest_ ace 1558), mc;re (exarolES5e@hatmal corm]
S security, stiNree: Sian up for ke e e R e
Welcome to our award- (ning service, :
the new Password: |
Windows Live Sign up ] F’c;rvgﬁ;t your n‘as::un:lrdyi:
hHelp [[]Remember me an this computer (?)
[(IRemember my password (7)
:) Windows Live ID
Works with MSH, Sffice Live, and |ﬂl
Microzoft Pazsportsites
Uze enhanced security




Choose Account Type

3 Your e-mail options - Micrasoft Internet Explorer

File Edit View Favorites Tools Help

R =N = \ - AL 3. & - 3
@Back > Lﬂ @ ] /.‘Search + { Favorites e) B =~ L ﬁ & 3
dcides | ] bkt fget Ive.comimailoptions

Click here for
the basic free one.

Preview messaqges inthe reading pane

Enhanced protection from junk e-mail,
viruses and suspicious mail

COrganize messages easily with drag-and
drop

Windows Live Hotmail

Learn maora

Free

Stay connectad anywhere you
have Internet ancess with your
Web g-mail account

e On the Web and on your phone:

your e-mail 1s now wherever you
are

o Integrated Security tells you at a

alance if an e-mail seems
SUSpICIOUS

o 4 lock and feel more like

Microsoft Office Gutlook, now an
the web

(Want mare storage space and no
graphical ads? Try Windows Live
Hotmail Plus)

Windows Live Hotmail

v
v

Windows Live services
(including Hotmail)

Learm more

et

Free

Get the full set of toals to help you
stay connected and share
anywhers:

® Stay in touch with e-mail and IM
that work together seamlessly

e Oraanize, =dit, and =hare your
photos easily and creatively

e fAccess many of your sarvices
anywhere you have Internst
aceess, using your PC, mabile
phang, or handheld

o Help protect your Kids by
manaaing how they access the
Web

Windows Live services
(including Hotmail)

v
v

v
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Fill in required information:

1. Enter your
preferred email
address

2. Click here to
see if the

email address —1+—__

you want is
already in use.

& g andonCyberbynz@hotmail comml iz-available.

| Sign up for Windows Live - Microsoft Internet Explorer

File Edit View Favorites Tools Help ‘a,,
R pack ~ - ) (@ #Y O | S Fav W=l 3
@Back > gj L‘J W - Search ¢ Favortes & (B3 *"3 L ii & 4 ‘$

Addrsss [—&] https:f[signup:livp. ;om}ngwq;er. aspx?mkt=en—ys&reyipg=us&§§=42§}4?ﬁ&sh=eT}:N&{thttp°{o3a°/ogfff9?ﬁnalljIlvei;om°f:.2ff/::3fnewu;er%Sdyes&rxf=http°/n?@°{o2f°f/o72fc_ v BN 6o Links

- B ~
"g Windows: Live™

Sign up for Windows Live

“Racuired eds

»

Hawe a Microsoft Passport, Hotmail, Messenger or MSN account?
It's your Windows Live ID,

o

o the=sign-in pags

Create a Windows Live ID

"Windows Live ID: | @ |livercom v | vou'll use gaur Windows Live 1D to
! sjgn in ta Windows Live 1D sites
and services
Chedcavallability | hotmail.com d]_'x ,,;;:‘:T_”_h this

3. Enter (and reenter)

Giidied v g a password with
Tymapasssord 4 both letters and

S — — ~— | numbers.

*Windows Live IDn iBandonCyberL\mx

| @ | hotmail:com v

*Retype password;

[ Checdk availability

|




Entering “Required Information™

PR CRIT I TV VI TR T TS | I A Y T A WAL T L & e § AR T

LWL LT LU (M T S T

YA
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?our information

narmel Bandon

*F|_ast narmat

Cyberlynx
ndsr: Dmale @ Famala
girth ye
< /Realon: | United States

Kobatar |
State: [ Selectone

FZIP code:

Type the characters you see in this picture

Picture:

*Tupe characters: |SoMDENST

Review and accept the agreements

Zheking T accept means that you aagres to the Wind

LI accept J I Cancel |

2le

l‘i

4. Fill in the information
about you. Unless you
use your full name in your
address, this is not a
security problem.

5. Enter the letters you
see. This is to keep
automated programs from
getting an email address.
~» Machines can’t read this.

dﬂrj:;r—
s

e

6. Read the terms of use.

Frivacy Statement.

«—— | T7.Click ‘l Accept’




And you’ve got an email account

Windows Live Hotmai

Microsofl Infernet Explorer

File Edit View Favorites Tools Help

@ wWindows Live™

Classic
A fast, simple way to read and manaage mail

L Sivems the classic version =

* Recommended for screen readers an

Full
A powsriul way to interact with yvour rmail

I Give me the full version

Y Raquires a broadband connection

©) 2008 Microsoft | Privacy | Legal

Addrsss [ Q:l http:/fbl1 17w . blul17.mail live. comfmall/NewlUserExperisnce. aspx?newuser=yeskn=24478055080s=true

tgh conftrast

Now that you've created your account, choose which way you want to do e-mail
we'll take you straight to your inbox. If you ever want to switch, just choose Options.

Stz

B ant o panguin

B4 co

bandoneyberlyn

Sign cut

Click here to
select the basic
version and

go on

s Gmdee 3L

want a genguin o
P -

Daletad Itams
=

i i
S IS vy - Fam' v - 4

|55 Newest =

B

Drag and drop

T o 8 GO Ha T LA e sy MG TIE e S DT By

[LITe... m|

... maryzdavis@hotmail.c
Subject -ichaelmed®hotmail.

Auto-fill addresses

Halp Central | account | Feedback

Liryhes

é] Daone

Windows Live Hot..

httpi /bl S4ev. b, -

5 Microsoft-PovyerF

& Internst

T8 Documentt - Micr ...

B sacam



You’ve Got Hotmail.com

Note “Options”
for account

“8 Windows Live Hotmail - Microsofl Internet Explorer

File Edit View Favorites Tools Hslp setu p

Address !Zgjhu:

p: b1 7w . blul 17 . mail.live. comfmall/InboxLlight. aspx?ri=1780669411

Home | Hotmnall | Spaces OnesCare | ™ail | || web | bar\doncyberi;/‘r;:.;u:
S~ e

;s Inbox (1) =l New < Delete @ Junk Mark =5 unread pen | Movs to ~ o Gptions
F Junk 3
:?T Drafts

T Sent = Frarm Subject
i Daleted 2 ] w Windows Live Hotmalil Memb... Get the Most from Windouws Live Hotmail 8:07 AM

1 messages
Date

Manage Tolders 1 messages
L Today

=Ml

Contacts

il calendar

Click “Sign out”
to log off your
=1 account.

wWantto race throuah your iInbox sven fas > Try the full version of Wiridows Live Hotmiail, (It's free; too.)

= 2008 Microsaft | Privacy | Leagal
\ [ ]
Note choices for
each hotmail
— function. Click to N—
access.
10




Signhing In to Access Your
MSN Hotmail Account

“<R Sign In - Microsoft Internetl Explorer

File Edit View Favorites Tools Help ar

Addrsss l.é‘] http:fflogin.live.com/flagin.srfF?wa=wsianinl .D&rpsnv=108ct=12024015828rver=4%,5.2130. 08wp=MBI2wreply=http: % 2F%2Fmail . live. com %% 2Fdefault .aspx2id=64355 o ] Go Links >

1. Type in your full
email address

~

ave ar MSN Hotmail, MSN Messenger, or Passpart

~ . p
A :' Windows Live

s Live Hotmail

2. Type in your |- e v
password ‘

rd-winning services [
P
Fassword: |

Faraot your password?

[IrRemember me on this computer (7}

[[Jremembear my password (7)
3 Windows Live ID

Worles with MSHM. ©ffice Livs, anc

3. Click “Sign
In!!

Use enhianced security

S2008 Microsoft Corporation about Privacy Tradematks Accgunt | Help csntral | Fesdback

(K4

£ Done & Internst

11



Options for Mail Set- up

@ Windows Live

e
setls o
Sy >
ol

CupLtiony

Options

Wou asre using the dassicversion of Windows Live Hotrmail

Manaage your sccount

Junk e-mall

Custamiz= voeur raail

CustomizZe your contacts

T

Note: Click each one
of these functions
to enter preferences
for each hotmail
feature.

12



Options: Junk Mail Filter

indows Live Hotma Microsofl Infernet Explorer
File Edit View Favorites Tools Help z"

I E http: /b1 17w, . blul 17, . mail live.comfmalljoptions. aspx?subsection=428n=544451537 ~ Ga Links >

Addrsss

@ wWindows Live™ e | | bandoncyberlyrik.,. ~
L= i Sign out
Go to inbox Gptions > Filters and reporting
Ciffers

"1. Select the level of filtering by
o clicking one of the three

-
Contasts Sl U Pis N VBTy bu it T SpRIRAS NS T s s, choices
L]

fia calendar 7 Low - Obwious Junk s2-mail is sent to the junk s-mail foldar.

Free newsietters . 2
= ) " Filters and reporting

£ Today - .
= == Choose a junk e-mail fiit

® Standard - Most Junk e-mail 1s sent to the Junk e-mail folder

¢ Exclusive - Everything is sent to the junk e-mail folder except messages from your contacts and safe senders, Windows Live Hotmall servics
announcements, and alerts that you signead up for.

Nete: You should occasionally ocheck your junk e-mail foldser to make sure that good messages don't get put therse by mistake.
Delete junk e-mail

Thoose when junk e-mail is deleted.

& Later - Junk e-mail is astomatically moved into the junk e-mail folder, where it is deleted after ten days.

C Immediately - Junk e-mall is deleted immediately.

Report junk messages

Choose whethar you'd like to report rmessages to Microsoft and the companies who help us fight junk e-mal.

¢ Reportjunk - Help us keep junk out of everyone's inboxes when you use the Junk button.

@ Don't report - The Junk buttorn will act just like the Dalete button. Mothing will b2 reported to Microsoft or anyone =sise.

/| Save I [ canpcel

£ Done / & Internst

2. Click ‘Save’ to save ‘
your choices.

€

13




Other “Options”

So to inbox Options > Today page settings
Offers

Frea newsletiers

Today page settings

L Taday Choose whether you'd like to s=e the Todsy page aftsr you sign in
=imail < <
¢ Show me the Today pags after I sign in
Cuntacts
Eh.calendar (¢ Skip the Today page and take me strawght to my inbox

Fre= newslettar

w

Save sent messages
Y Today
= Mail
Contacts

L Calendar

I
-

14



Email Screens:

Reading your email
Composing an email
Attaching a picture or file

Replying to/Forwarding
email

Navigating around the
screens

Reading and/or Saving an

attachment (@m
Organizing email in folders

Deleting email

D
=

15



I n box Featu res  These are your folders.

Mail comes to “inbox” and
“junk.” You can create new
folders and store emails in

R Windows Live Hotmail - Microsofl Internet Explorsr them

File Edit View Favorites Tools Hslp

Addrsss g] http:{fbl117w.blul17.mail live. comjmalliboxLight. aspx?r=632913652

e =" - v b= = - e bandboneybertynx... ¥
@ TN vome gl =rerrr crerers MR | |
'\'E}‘*"\:V - |

#: Inbox (1)

= New 25 Delete @ Junk Mark as unread = | Mov
R Junk 3

- = 1 messages
& Drafts 2 Hage 1

T Sent e Frarm Subject Date Size

i Daleted 3 - Windows Live Hotm femb... Get the Most from indows Live Hotmail 8:07 AM 10 KB
Manage rolders 1 messages Page 1

L Today
,,,,, rail

|'Clicking these | ... | These are your Click on the
“| bars is how to emails. Click on heading word to
navigate to “from’> name or change the sort
various Hotmail the subject to order (From,

functions read it Subject, Date, 16
Size) =

o

ack




InboXx ... more features

R Windows Live Hotmail - Microsofl Internet Explorer

File Edit View Favorites Tools Help

Addrisss :@] http;)’)’bl 11 ?w:blu 11 7.mail.Iive.;omfmallflnboxLight.aspx?FoIderID=UUDDDDUD-DE

Actions: Delete, Mark as Junk,
Mark as Unread, Move to
another F9Iﬂer

Spacss OonsCare

Ao =
Hom= “'ntmall&

Fai] [ et |

'Banr‘j‘&ncyb'evv"!”ynx v

Sign out

E; :nbpox (2) New Delete @ Junk Mark a5 unread pen | Move ta ~ | f Gptions @
Z’:i:”‘ == s Fram Subject Date — ls‘:e
G Deleted 3 i mauvhag@cex.net Email for Class 9:23 AM 1 KB
Manage folders — Windows Live Hotmail Mamb... Get the Most from Windows Live Hotmail 8:07 AM 10 KB
Contacts
Ll Calendar
Wy / Il = £ wiird i ail. (It'= free; toa.)
= 2 To create a hew Halp Central | Account || Feedback
email, click on To do the same thing
“New.” (e.g. delete or move) to
To select which new several emails, click
- | item to create, click the box for each one you
on the little down want and then click the 17
arrow and select. action.




000
. i 0000
0000
Creating a New Email Message | :::
( X
@'_Wlndow‘s Live” Home | H b'tfbéll&: Spaces OnsCare |
@ Inbox (2) Sl New X Delete @ Junk Mark as unread =5 | Mo
® Junk 3 —

® Drafts

7 Sent

Daleted 3

1w

Manage rolders

T R T
Home | Hotmall | Spaces OneCare | M=6“~J:I Sign

£ Options

Contacts
(Praferred e-mail)

1. Click ‘New’
to get the email
form A

Bandon CyberLynx

b Today

Subject:
= iMail

Cantacts y &
= ) FontStyler FontSizex B 7 U
il Calendj/ ! =

| This is Rich-Text Editor
| view. It gives you more
control over email
appearance (bold, different
fonts, color, etc.).

Show plaln text

Vou can click
‘save draft’ to
leave the mail
and return to

it later in the Plain text creates smaller ;
‘drafts’ folder and plainer emails. checking.

h\lote: You have

tools for spell
18




Composing Your Message

|y

Windows Live”

Y—] i = 5 | l
Homs | Hotmall | Spaces Onalare pall | Weh 1
| i L aid] |

bandeancyber

{on't miss
your 1"

.

wxt. 1 he font can chonge and so can the size.

%;;:Z & Spnd Al Savedraft |Attach | OF Spellcheck |Setpriorityta Wi P Canesl ~11. Enter “To”
A Drafts | bandoneiberlynx@hotmail.com ¥ Contacts email

- = {Preferred e-mn

Sent | mauhag@cox net
5 Delstad 3 sandon cvbert| QClIFE@SSES

-
Manage foldsrs =
anage folde (and cc or bcc
rj :T" Spbject: Testamall ones, too)
L= Pta Show plamn text
[is] Contacts ‘ w ;
! BRE 4 [® Fontstyle~ FontSizex B 7 U = = = iz i= ¢ F
[ Calendar s -
This s the message partion of the emall, You can bold or underling text. You can also highlight 2_ Enter a

Subject

1. Make a numbered list

2. It's automatic. Just hit enter to go to the next
number.

Just hit enter and click the list icon to end the list
function.

3.

"3. Enter your
message text.
Change the
formatting as
desired

19

4. Click Send




Automatic Storing of Contacts

1 = 7””7
Hatrmall il Spaces DNasare
]} o

ga Inbox 1 New
2 Junk
= Drafts Your message has been sent to the following recipients:
 Sent mauhag@cox.net Not yet & contact
Dealetad

< Add contacts
Manaae folders
IV mauhsa@cox.net

‘0 Today
= First name
=1 Mal
Contacts Last name
i calendar Add to contacts ]

ral - ¥ Raeturn to inb
(WEall

Ge[ h;lpfndngageatah @ 9)

Z! 2008 Microsoft | Privacy | Leagal

Note: When you first send to
an email address, it will ask
you whether you want to add
it as a contact.

Enter the names and click
“Add to contacts” to create
this email address in
contacts.

20



Attaching a picture or sece
document e

@ Windows Lliya™

g Inbox

1. Click here to attach

= Send & save draft [attach % “8° Spellcheck |Setprorityta | € Cancel opti
® Junk 3 Attach
2 Drafts From: ‘h.andant,-.nberl-.’nx@!7 IREND. Contacts
- . FPhoto (Preferred e-rmail)
| Sent | To: | mauhag@cox.net
: Daleted 3 lTi
Manage tolders —
B2 methin
2 Today Subject: Test emall so e I g.
oMl

Contaots

[ Calendar

Show plain text

% B3 & FontStyle~ Font Size~

ass3ge port

& Inbox

_ ® Junk 3
A Drafts
Sent
Dzleted 3

Manage t=rdsrs

L Toaday

B 7 U = IEEEEFE R&—-2A0

n of the email. You can bold or underline test you can also hiahliaht

-~ T ,.
& Home | Hotmail | Spaces OneCare

|

Il attach |l Add morefiles XK Cancel

To send multiple files, use Browse and Add more files, When you're done, click Attach,

File Browsa. .

2. Click “Browse” after this

Optional: Enter the full name of the file

you want to attach.

(e.g. C:\Documents and Settings\AdministratonMy
Documents\My Pictures\200712library\ IMG_1720w.jpg)

new screen appears to

browse your computer files
and select which files or 21
photos to attach.




Find the file to attach

& Inbox ] attach || Add morefiles K Cancel i Options
_ 9 Junk 3
A Drafes To send multiple files, use Browse and Add more files, \When you're done; click Attach,
& Sent Ehoose file
S salutad o File Browse..
ol o5 : Laok ire | =3 20071 2lbrary > * &5 E5-
i T R . |9 My Recent Documents =
] Z LLQ Desktop = —
» - " j.: | ]
1. Navigate your disk to | e | L0
. . . Documerts—{—_ 1 My P
find the location of the file. @ | e oy 7
T aTETTIAET — & 3% Floppy (&)
Desktop 2 HP ol IMG_1721.0PG
5 o 5 = HF_RECOVERY [D:)
2. Click (tO hlghllght) the % L DVD/CD-RW Diive (E:)
H | —] _ CD Dave [F)
icture or document you MyDocumerts | Mwc/sD (5
dhank
<o CompactFlashiAl (H:) =
want to attach. | E! <o Smarthedia [
e <o MS/MS Pra f1)
y Lamputer & Shared Documents
_ (5) My Documents IMG_1725.PG
. ) S My Network Places ¥
3. Click the ) Mee s .
‘e ’ MPPTE‘WF"" I Unused Desktop Shorteuts 3 Open
aces:
O pe n b Utto n. Files of type: |l Files () _:J Cancel '

I
22



Complete and Send the Email

bandoneyberiynox... ¥

Y Today
=

1. Click “Attach” to end
the attachments screen
and return to your
email

Or
Click “Add more files”
to attach more.

> Sign out
@ Inbox il Agch (il Addmorefiles P8 Cancel i options @0
F Junk
Drafts To send\multiple flles, use Browse and Add maore files. When you're done, click Attach, @‘ggggg

T Se

y =ank File ©:\Dodyments\and Set  Browse..
3 Dsleted 3
Manage folders

% Send W Savedraft |attach ¥ | “5F Spell check |Setpriorityto | X Cancel

| bandoncyberlynx@hatmail.com (v | @mgq

mauhag@cox.net;

Il
nt
i
[Thal
i

=@ jal- DAG

L -
i— =
=

p (520 ‘ Font Style + Font Size ~ ‘ B 7 U | =

- .

0 This is the message portion of the email, You can beld or underline text. You can also highlight

est. 1 he font can change and so can the size.

2. Click “Send” button.

1. Make a numbered list

2. It's automatic. Just hit enter to go to the next

number.
3. Just hit enter and click the list icon to end the lis

fiinctinn

23



Reading Your Email

@ Windows Live™ Home T_Hotmail | Sp OneCare | il | pandoncyberlyrx...
& Inbox (2) = Wewe X Delete @ Junk Mark as unread rl,,—l_,ln | Move to v 4t Options o
Z messages Page 1
I~ From Subject Date Size
E- mauhag@cox.ne Email for Class Yesterday 1 KB
™ Windows Live Hotma emb... Getthe Most\from Windows Live Hotmail Yesterday 10 KB
Z messages Page 1
7
H (13 »
1. Click on “Inbox” to see
emails.
All Yol —— Ll
e-mall, |‘> 2. é\IICk on the from name
ang Inbox -
or the subject text to read
Want to race thirough your inbox even faster? Try the full version of Windows Live Hotm th .
e email.
©) 2008 Micrasoft | Privacy | Legal account | Feedbacl

24



Email Screen Options
You can:

Move to the

Delete this a screen with no email in your

email

~ banner ads and junk inbox|

Print this email from next or previous

Move this email
to another folder
(and out of
‘inbox’)

[:1

g Inbox
L ® Junk 3
# Drafts

| Sent

g Delsted 3
Mariage folders
Y Today
L
Contacts

L calendar

03 5 |

L New g Reply (& Replyall & Forward 2X lete @ Jurik Qe @ & Vﬂrf{l_o.'freﬂt‘c)i

Emall for Class
mauhagi@cox.net
& vou may not know this sender. Mark as safe | Mark as unsafe
Thu 2/07/08 3123 &M
BandanCyberLynx@hotmail .cam

This is & test emsil for the Hotnsil class.,

Want to race through your Inbox even faster? Try the full version of Windaws Live Hotmail (It's free, too,)

© 2008 Microsoft | Privacy l Lagal

Xy

tr Dptions 0

Help Central | Account | Feedback 25



Responding to an Email

Reply:
Send a message back
to the “FROM” who

Reply all:
Send a message back
to EVERYONE

Forward:

Send the message on
to someone not the
from or CC’d

sent you this email

(from and all CC’s)

.,ﬁ.,‘_——

g Tnbox 1 New 4 Reply (& F‘epl-f all | Forward X Delete @ Junk gn ® & er— to 2
| 0 Junk 3
A Drafts Emall for Class
! Sent i mauhagi@cox.net
= Delsted 3 & vou may not know this sender. Mark as safe | Mark as unsafe

-

Manaage folders Thu 2'/07_/08 Ihed 'ciM
= BandanCyberLynxc@hotmall.com
‘) Today
BN T This is & test emxil for the Hotnxil clsss.
Contacts

L Calendar

26

Want to race throuagh your inbox even faster? Try the full yersion of Windows Live Hotmail (It's free, too,)

@ 2008 Microsoft | Privacy | Legal Help Central | Accor




Saving an Attachment

e

Windows Live™

——
Home | Hotmall = Spaces OnzCare

[

s Inbox

® Junk

1. Click on the
attachment file
name or the view
icon

= New Lg Reply

an email with an att

Bandon CyberlLynx
Fri 2/08/08 5:14 PM
Bandan CyberLynx (b
IMG_1720w..,jpg (149.2 KH
If you're having problems do
this computer”,
Sign in 3aain

Shed those

& Reply all

extra pounds

~AUIMG 1720w .3pa

s Forward 25 Delets

File Download

Do you want to save this file?

=

Name; IMG_1720wW,jpa

Fron: 65:55.187.55

‘Whille files from the Intemst can be uséful,
bvarmm your computer. |f youdo not tust the/source; do not save this

file. What's the risk?

@ Junk

Type: JPEGImage, 145 KB

- G 3

I

IL Cancel J

Save

me files can potentially

/

2. Click “Save”
when this dialog
box appears

27



Saving an Attachment - 2 e

Wincows Live Home | Rietpally| Save i @ ‘

5.4
(&
~>

(4]
|

@ Inbox =] New g Reply @& Repliild 5 | yDocuments
F dunk 3 _ I jdawnloads
& Drafts An-email with an atta MyRecent | L3My Albums

7 Sent 1 Bandon CyberLynx (b: Documents || My Data Sources
> Delstad Fri 2/06/08 5:14 M )My Music
o Bandon CyberLynx (ban C3My Old Dacuments
Manage rolders 0 1MG_1720w...jpg (149,2 KB) iE}MV Pickures

If you're having problerns dawn o .

o Today this computer”. r"i Recipes

S mail San in again ’ IMY Videos
— ,j I Splates
Cuntacts .| L 3Updatet

My Docurpénts ’ = Undaters
Ll Calendar ot
G ' Shed those extra pounds w
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i <= .
" 1 .. e jg

My Computer

"E File name: IMG_1720w.jpg v |
ok | Sevsstge: /[UPES e

1. Find and S
highlight the
name of the .
folder you want 2. Optional: Enter 3. Click .
to store in. a new file name. “Save”
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Folders: Organizing Mail
Create a Folder

QWIHUOWS Liye™ Home | Hotmaill [ Spaces GneCare ’ﬁmweb‘

& Inbox (1)
® Junk 3
) Draits

= Sent

o Deleted 3
Manage foldsrs
2 Today

= i

[ Cantacts

=
i) Calendar

v QW

L Wew ale Rename X Delste

folder
& Inbox '
- & Inbox (1)
3 Junk ® Tunk 3 :
Drafts ‘I," Drafts
Sent | Sent
Deleted i Daleted 3
I
Total Manage rolders P
el

Y Today

=Ml

1. Click “Manage -
folders” to access
folders

IM or Q “l

the go Jrl

© 2008 Microsaft | Privacy |

2. Click “New” to’
create a new one

bandoncyberlyri..

Home vlfl“ot;rha_ll: Spaces  OneCare [ rall | | Web |
ae Rename X Defete i Options
Folder Massages 3ize
[nbox 3 212.3Ke
Junk 0 0.0 KB FEmpty
[rafts 0 0.0Ke
Sent 2 484.6 K8
@ Windaows Live™ Horme ”Hto:trnairlml Spaces
Inbox led Save X Cancel
@ Junk 3

New fald

A Drafts
| Sent Folder nam
Deieted 3

Co
Manage Tolders
N Taday
iMail
Contacks

uter Club

5] Calendar

3. Enter a name
oot for a folder
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4. Click “Save”
to create a
new folder
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Contacts

e Adding Contacts
e Creating Groups




Contacts in Hotmail

Windows Live™ Home | Hotmail = Spaces Onelare

@

(3] vou
All contacts (1)

New

] Edit o4 E-mail contact X Delete g Merge {él | add ta grouo:r

Show: all 123 A B CDEFGHIITKLMNOPRPORSTUYWXYZ
Manage groups
Name E-mall
) Today _
‘ mauhag@oox,net mauhag@cyx ne
] Mail

3. Fill in the Contact
‘information — at

least nickname and

personal email

Home | [HStrmEill

Spaces onecCeare

Contacts

[@] rou
All cantacts (1)

Managoe Qroups

Edit cantact details

‘0 Today
First names

1 Ml

2. Click “New” to

add a new contact
|| 11

Last name

&) 2006 Micrasoft | Pr

Micknam=

Personal Information

Personal e-mall

1. Click the
Contacts to go to
the Contacts view !

Homea phone

Windows Live 1D

sz this addrass with Win|

Mobile phone

Home-address

City

Company

Work =-mail
Wark phone
Pager

Fax

Work address
City
State/Province
ZIP/Postsl coda

Country

Other Information
Other e-mail
preferred e-mall  [pareonal ~ |

Other phonz
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Website
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Ij You

Mana

All cantacts (2)
g Show! All 1
oroups
=
[~ Jo
Mail
[ malj

@ 2

1. Click
“Manage
groups” to
access.

@ Windows Live™

G New ale Repame

[—E, You
All contacts (2)
iy Garden Club (0)

Manage groups

2 Taday
=1 mail
Crirtacts

==

(il Calendar

Garden Club

l'}] You

Manage groups

2. Click
“New” to
create a
new group.

group

“Save”

3. Enter a

name and

18 Microsoft

All contacts (2)
2y Garden Club (0)

Onetare

/5 Delete

@ \Windows Live”

(:]1 You
All contacts (2)
[ Chess Club (0)

iy Garden Club (0) \
Personal e-mail  iprnalley2@crsnet

Manaage oraups
U Today

N E

Contacts

] Calendar

Group nams

|

Onelare

Save K Cancel

Chess Club|

Home | Hotmaill | Spaces  OneCare

New [&] Edit

lo

o E-mnal contact X Delete

W aroup; i v |
44dd to droup!
[New aroup,.,]
Chess Club
Gardan Club

4. Select a contact and
then pick the group in
“Add to group”
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Calendar

e \iewing your calendar

e Putting appointments on
a calendar

e Using recurring
appointments
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CALENDAR Views

=

You can select ‘New’
appointment, meeting,
task or note.

| "Hotmail

T =
l * Spacaes QneCars

bandoncyberlyrs... >

EE New »  GEpPrntView [Tlpay  [(TlWeek 3 Month
«
Lo Mall
83 contacts
=i calendar
T voday
4 2008 P
Jan Feb Mar  Apr
May  dun Aug
Sep Oct Moy Dsc

Today is: Friday, Feh 8

/@ Sharing ¥
= Tasks A

364 Year
February

lednesday ThiXsday

Sign eut

1 Dptions

Month View e

Erldaw Sabrrdaw

Use these arrows to

\go to the next or previous

month (or day, week, year -
depending on view)

14

You have no tasks

Mew | Goto List

17

'i'hese are the other
calendar functions you
can select (sharing,

Note: You can select

various views
of the calendar (day, week,
month & year)

15 16
22 23

v

Halp Central | Account | Feedback

tasks & notes)
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- 0 00
Adding an Appointment
0000
o —_ : et
1. After clicking on 2. Fill in subject, :o
'S ‘New” enter the wsi location, date, 5 —
mformatlon time and 3. _Aftc:zr fl||ll,'lg in info,
S <, |description v 7| Click "Save
j f;lae:ktmg Request
] hiote ——-
R Home li'lo!:n‘nall ‘ Spaces OneCars
(Z] Greeting Card
4 2008 p
Jan Feb  Mar  Apr
ey TR Subject: /A Reminder A
£1 Sharing v .
f hTa:ksH A Location: ] send an e-mail to |bandoncyberlynx@t| | 15 minutes before w
N\l Islﬂfllﬁ = Xk ;i':et;rua(,y ¥ 8 v 2008 ¥ g’; [[] send msa reminder usirg MSN Alerts | 15 minutes before
‘4 Reminders ¥ l 12 + “00 v PM | D Al rjay Rt
L] Notes ¥ - S
@ 2008 Microsoft | Privacy | Leaal End: F?PEE'V._.:IB._V- 2008 52l &' G Recurrence ¥
11 wl|o0 &/ PM ¥
MNotes 3
Category! E_P_ergqna_{ v — i i N
" i _ | Click this to create Check to get
_ - ~ | calendar events that an email
[ Do nat display thi .
You can add recur weekly, monthly reminder of
Categories — or annually (birthdays, the .
Click “Options” anniversaries). appointment
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Using the Help Function

@ Vitinclows Live™

Inbox (1)
Junk 3

&
®

% Drafts
7 Sent
& Dsleted 3

| Garden Club
Manage folders
W Today
(5
Contacts

e
[ Calendar

&

Want to race through your inb
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FAQ

e Carn't sign in because
your browser has besn
set to refuse cookies

e How do I reduce the
amount of junk s-mail I
receive?

e How do T attach files to

£-mndll mes

ages’t

o How do I switch

i the ¢f icand

sions of Windows
Live Hotmail?

o How do ! close my
aocount ar why was my
account closed?

e How do i add my e-mail
accaunt by Microsoft
Outionk Expre

FHow do T add my e-mail

acoount from Microsoft
Outlook?

e How do I read:e-mall

gas’

e How do I write and send
e-nal Imessagas?

load or send

messa

o Can't day
sttachme

o Why can't I sian Into
ys Live Hotrmal _

%y

Wwarrnint

trying to yview

v

i

" ]

[= S
5

| €

Table of contents

Close your account

Free Windows Live Hotmail accounts became inactive if you dan't
sian in for 120 days; or within the first 10 days after signing up for
an account, After an account becomes Inactive, all messages,
folders, and contacts are deleted, but the account name is still
Neserved. If the account stays Inactive for an additional 90 days, the
acoqunt narne may be permanently deleted, If you don't use your
Wind\ys Live 1D for 365 days, your Windows Live ID may be

s Close a paNWindows Live Hotrmall accaunt

Related topics
About your e-mail seNice

Mot receiving e-mall frod contacts

Was this information helpful? & 29

Q Print

bandcncyber.llynx... v

£ Gptions

Page 1
Date « Size
Yesterday Z01 KB
2/07/08 1 KB
2/07/08 10 KB

Page 1

1.\Get this screen
and then search for
the topic or read the
FAQs.

mat mors help

&

Sign ou

1@

1. Click
the help
_icon

L

® Internet © Internet:
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“SIGN OUT”

<X Windows Live Hotmail - Microsofi Internet Explorer

Fle Edit View Favorites Tools Help r
4 : =N T A\ A B VR , 5. B == [ o

Qe - @ [x] [B] @b Psewts Sprovones @ (- 25 | JE XK B

Aefdrisss .é]http:,ffblll?w.b_lul17.ma!l.live‘.:qmimallflnboxught.aspx?n=l371140910 e .GG Links

@ Yindows Live™ Home | Hetmall =~ Spaces OneCare | Mall | | Web | Hanaoneyberiymy... ¥

@& Inbox (1) = New X Delete @ Junk 1 Markasuncead 8 | Move to v i offons b

9 Junk 3 — =

h:; Drafte 3 messages Fage 1

7 Sent I~ Fram Subject Dal + Size

& Dsleted 3 » ) [T Bandon CybarLynx An email with an sttachment 714 PM Z01 KB
| Garden Club <) [T mauhag@cox.net Email for Class Testerday 1 KB

Manage folders [T Windows Live Hotmall Memb,.. Getthe Mostfrom Windows Live Hotmail Yesterday 10 KB

(1 Today 3 messages Page 1

L Ml

[@5] Contacts

Bl e
[ Calendar

2 Click ‘Sign Out’ to sign

> off.

Want to race through your inbox even faster? Try the full yersion of Windows Live Hotmail (It's free, too,)

Help Central | Account | Feedback
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The End

e You can find a copy of
this presentation at:

(http://lusers.mycomspan.com/cyberlynx)
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