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COURSE OUTLINE

COURSE OUTLINE

• Searching for Information

– Search Engines

– Search Syntax

– Search Strategies

– Search Features

• Managing Favorites

– Adding and Deleting Favorites

– Organizing Favorites

– Tabbed Favorites

• History File

– Viewing

– Deleting



USING SEARCH 

USING SEARCH 

ASSISTANT

ASSISTANT

• Enter Search 

terms

(your default search 

engine shows in the 

entry bar)

• Click the  search 

icon



ADDING CHOICES/CHANGING 

ADDING CHOICES/CHANGING 

SEARCH ENGINE DEFAULT

SEARCH ENGINE DEFAULT

1. Select “Find 

More 

Providers”

2. Click on the 

provider you 

want

3. Respond to 

dialog box

(Check “default”

box if 

desired) 



SEARCH ENGINES

SEARCH ENGINES



ACCESSING SEARCH 

ACCESSING SEARCH 

ENGINES

ENGINES

If you don’t use Search Assistant then:

• Type URL (e.g. www.google.com) 

into address bar

• Add Search Engine URL addresses 

into Favorites



3 SEARCH RESULTS

3 SEARCH RESULTS



SEARCH SYNTAX

SEARCH SYNTAX

• Keywords

• Operators

–+ and –

– “” quotation marks

–AND, OR

–NOT



DEMONSTRATION

DEMONSTRATION

Google, Ask and MSN example searches

– Bed and breakfast and no smoking in various 

combinations with operators

– Finding the height of the empire state building 

in NYC

• Google: empire state building height

• Ask: what is the height of the empire state building

• MSN Live: empire state building height

• Google: same keywords and “I’m feeling lucky”

– Search suggestions from class participants



CHOOSING WHICH ENGINE

CHOOSING WHICH ENGINE

Chart is from: 

http://www.consumersearch.com/

www/internet/search-engine-

reviews/comparison.html



GOOGLE

GOOGLE

• More Google search features

–Go to Googleguide.com for LOTS of 

information on google searching

– range: price and dimensions

–Advanced Search page



GOOGLE 

GOOGLE 

…

…

MORE

MORE

• Images

• Maps

• Calendar

• YouTube



RESEARCH

RESEARCH

• On Toolbar, click 

“Research”

• Choose what 

reference works 

to use

• Enter keywords



Favorites

Favorites

• Shortcuts to:

–Web pages

–Desktop

–Documents/items 

on your hard drive

–Tabbed web 

pages

From Microsoft Unlimited Potential, 

Finding and Managing Information 

on the Web

1 Click in the Address bar, type 

desktop, and press Enter. The 

contents of your desktop appear.

2 On the Favorites menu, click Add To 

Favorites.  The Add Favorite dialog 

box is displayed.

3    In the Add Favorite dialog box, click 

OK. Your desktop is added to your 

Favorites list.

4 Click the Back button to return to the 

previously displayed Web page. When 

you click a Favorites link using the 

Start menu, Internet Explorer opens 

and displays the selected Web page.

5 On the toolbar, click the Favorites 

button.  The Favorites bar is 

displayed. Notice that the Favorites list 

now includes a link to your desktop.



FAVORITES

FAVORITES

• View

• Add

• Tabbed

• Organize

–Move

–Rename

–Delete

• Create 

folders



FAVORITES

FAVORITES

TABBED GROUPS

TABBED GROUPS

To Save a Group

• Open several tabs

• Click ‘Add to Favorites’ icon

• Select Add Tab Group to 

Favorites

To Retrieve

• Click Favorites icon

• Right Click on Folder with 

group to open

• Select ‘Open in Tabbed 

Group’



HISTORY

HISTORY

• View

• Search

• Delete

Click this to keep 

Favorites/History List displayed 

in window



HISTORY

HISTORY

To Clear:

1. Click on 

Tools icon

2. Select 

“Delete 

Browsing 

History…”

3. Select from 

dialog box



HISTORY SETTINGS

HISTORY SETTINGS

1. Click Tools 

and select 

Internet 

Options

2. On General 

Tab, select 

“settings”

under 

Browsing 

History

3. Select 

Settings as 

desired



End of Presentation

End of Presentation

Thank you for your 

Thank you for your 

participation

participation


